
 

 

No. 17 of 2025 

 

 

7 Mar 2025 

 

 

Dear Port Users 
 
 

SYSTEM ENHANCEMENTS FOR NON-CONTAINERISED MULTIPLE CARGO 
STATUS (HS CODES, LOCAL/TRANSHIPMENT) DECLARATIONS 

 
In line with the Revised Free Trade Zone (FTZ) Regime Cargo Declarations 
requirements, Jurong Port has enhanced our system to facilitate the submissions of 
cargo information to Customs for multiple cargo status (HS codes, local/transhipment) 
within 1 Bill of Lading (BL) for Non-Containerised imports.   
  
Starting from 12 March 2025, 1400h onwards, you may submit such information by 
entering the details directly into our system (select Inward Cargo > Manifest). 
Alternatively, you can download the “Spilt BL Template”, complete the table and 
upload the Excel file once the information is filled.  
 
Please refer to the attached user guide for more information. If you have any queries, 
kindly contact jpdoc@jp.com.sg.  
 
Thank you. 
 
 
  
Micky Sim 
Vice President 
Ops Planning and Property Management 
For Jurong Port Pte Ltd 
 

 

(This is a computer-generated circular and does not require a signature.) 

 



User Guide

Declaration for Multiple Cargo Status (HS codes, 
local/transhipment) within 1 BL (Split BL)

Creation of Non-Containerised Inward Manifest by Manual 
Entry



3

1. Cargo Manifest - Guide on Split BL

Step 1: Select Add Split BL
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1. Cargo Manifest - Guide on Split BL

Step 1: Fill in the Main 
BL Number and other 

required fields

Step 2: Click Submit Next 
to create Split BL based on 

the Main BL Number
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1. Cargo Manifest - Guide on Split BL

BL number will be auto 
generated based on the 

Main BL

Step 1: User can continue 
the split BL by click on 

submit Next or click submit 
button to finalize



Declaration for Multiple Cargo Status (HS codes, 
local/transhipment) within 1 BL (Split BL)

Creation of Non-Containerised Inward Manifest by Excel file 
upload 
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2. Cargo Manifest - Guide on Split BL Through Excel

Step 1: Select Manifest 
Upload
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2. Cargo Manifest - Guide on Split BL Through Excel

Step 1: Download Split BL 
Template
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2. Cargo Manifest - Guide on Split BL Through Excel

Template will be downloaded. 
Open the Excel File
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2. Cargo Manifest - Guide on Split BL Through Excel

Have 2 extra columns 

Step 1: Select Action 
Add to add New BL

Step 2: Select No for Split BL if 
Main BL yet to create. Select 
Yes if Main BL already exist
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2. Cargo Manifest - Guide on Split BL Through Excel

Step 1: Split BL as No and proceed like 
usual manifest. Keep in mind the BL No will 

be Main BL No for the Split BL

Scenario 1: Create Main with Split BL together

Step 2: Split BL as Yes, then fills the Main 
BL No 

Step 3: Fills the BL No with any temporary 
BL No. There will a noted highlighted for the 

header column.

Step 4: Fills the other fields same likes a 
normal manifest and save.
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2. Cargo Manifest - Guide on Multiple HS Code & Custom Info Declaration Through Excel

Step 1: Select 
Split BL Manifest

Step 3: Select File from your 
directory and click ‘Open’

Step 4: Click on 
Process

Step 2: Select Browse
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2. Cargo Manifest - Guide on Multiple HS Code & Custom Info Declaration Through Excel

Check for total line item 
processed, successes and 

fails

To view details submission, double click on 
the line item
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2. Cargo Manifest - Guide on Multiple HS Code & Custom Info Declaration Through Excel

Click hypertext to download return file
Summary of submission
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2. Cargo Manifest - Guide on Multiple HS Code & Custom Info Declaration Through Excel

Step 1: Check for errors highlighted in Red with 
comment (viewable when mouse is hovered 

over)

Step 2: Scroll to the most right

Step 3: View submission 
remark for newly 

added/updated/deleted 
processed line item


